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Scott Hall 
Our weekly meeting place for activities for PC and Apple users.

HarbisonCare, 2 Charlotte St, Burradoo, 2576, NSW. 
www.shcug.org.au 

How to join SHCUG.                                                                                                                                          
You can join us at one of our weekly “Monday help sessions” and collect an application form. Payment 
can be made in cash or by cheque and handed to a tutor. Annual fee is $40 single or $60 couple. 
Alternatively use EFTPOS transaction IMB Bank:  BSB number is: 641 800 and the account number is.
200456000, or send the application form and cheque, made out to SHCUG, to the following address:  
The Treasurer,SHCUG,c/-HarbisonCare, 6/2 Charlotte St, Burradoo, NSW, 2576. 

Renewing memberships. 
Renewal forms are sent out each year in early December to all current members by email, with all the 
relevant information needed to renew membership for the upcoming year.  

Correspondence: Letters to the committee can be addressed to shcugcontact@gmail.com   

Our Weekly ‘Members Helping Members’ sessions are held in Scott Hall , all members welcome.                                                                                   
The sessions start at 10 am and continue until 5 pm. We can help members with PC and Apple software 
problems. Assisting with navigating Android Phones and Tablets and iPhones and iPads. We do have 
tutors who are skilled in Software programs such as Microsoft Word, Excel, Adobe Photoshop and 
Pages, Keynote, Affinity Photo and Affinity Design. 

Upcoming event: 

In this issue. 
1    Cover-page and committee members. 
2   Joining and payment options, activities and contents.	 	 	 By Martina Oprey 
3   From your committee.  	 	 	 	 	 	 	 	 By your committee  
4   Microsoft’s Next Generation’ of Windows.	 	 	 	 	 By Brian Graham 
4   Make Sure You Have Installed The Latest iOS 14.6 Update. 	 	 By Chris Carvan 
5   Pages, Apple’s free word processing app.	 	 	 	 	 By Martina Oprey 
6   Backing up and updating an iPhone, iPad or iPod   		 	 	 By Martina Oprey 
7   Notice Board.  	 	 	 	 	 	 	 	 	 By Martina Oprey 
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	 From your committee 

No committee meeting lately, so nothing to report. Instead find below some commonsense as regards to using a 
computer.  

HOW  VULNERABLE ARE YOU? 

In March, 2006, Jim Christie, a very active member and tutor at SHCUG wrote the following article.  The 
points he mentions are just as important today.  How Vulnerable Are You? 

FACT:  Technology moves on and so do the methods of  implanting malicious software on your computer. 

FACT:  To keep at least a three layered viable software defence system should be used. 

FACT:  If  you choose not to. Then it’s not a matter of  if  your computer will be compromised, but when. 

FACT:	 The arena has changed. To maintain capable defence against malicious software means, for some 
situations, paying for and using competent security. 

Well, well.  Fifteen years later some people are still getting caught.  Fortunately Microsoft has issued Defender as 
a very capable protector of  computers and there are many free anti-virus programmes available.  Malware Bytes 
is also of  great help.  We do hope all members are taking precautions.  An ounce of  protection is worth a tonne 
of  cure and much cheaper in the long run. 

Your committee.  



Microsoft is planning what will be one of  the biggest updates to Windows in recent history. While we have seen 
projects like Windows 10X come and go, Windows 10 is evolving and Microsoft is plotting the course for the 
next generation of  Windows. 

The company has sent out invites for an event that will take place on June 24th and they are not mincing words; 
Microsoft is being direct that this is a big change. From the invite sent to media: 

“Microsoft invites you to attend its What’s Next for Windows digital event on June 24, 2021, where the 
company will unveil the next generation of  Windows. “ 

The small bits of  official information that we have….. We know there are going to be significant visual changes 
that may include a centred Start menu, a new start icon that is blue, rounded corners, and other updates 
like significant changes to the store in Windows. 

And Windows 10 may not be the future either. While Microsoft may stick with the same name, considering 
they are calling this the “next generation” of  Windows, they may update the name too. You can’t reinvent the 
wheel and still call it a wheel, that won’t sell with consumers which means something needs to happen with the 
branding. 

After the exit of  Terry Myerson many years ago from Microsoft, Windows lacked a singular point of  leadership 
and was riding off  into the sunset. But the tides have turned, Windows has more than 1.3 billion active devices 
each month, and the pandemic showed the OS isn’t an old dog that can’t learn new tricks – Windows has a 
direction again and Microsoft is ready to share that vision. 

	 	 	 	 	 	 	 	 	 	 	 By Brian Graham

Microsoft’s ’Next Generation’ of Windows Plots the Course for Significant 
Changes. 

Apple made a big deal of  its big iOS 14.5 update but has given little prominence to the smaller version 14.6 
update released just a week later. Consequently, many users have chosen not to install this update. 

This is a big mistake. According to Apple’s release notes for 14.6, the company has fixed over 40 security 
vulnerabilities in the operating system, making updating to the new version extremely important. 

iOS 14.6 contains fixes to protect the users from attackers using security vulnerabilities that could allow them to 
remotely run arbitrary code on a device.  

According to the release notes, the update contains protection from processing maliciously crafted certificates, 
maliciously crafted audio files, malicious applications, or maliciously crafted web content or USD files. 

This update is available for iPhone 6s and later, while iPadOS 14.6 is available for iPad Pro (all models), iPad 
Air 2 and later, iPad 5th generation and later, iPad mini 4 and later. 

Please check now whether you are using 14.6. If  not, update immediately. 

And Mac owners take note. Apple’s recently released the macOS Big Sur 11.4 update also addresses a serious 
security vulnerability, so all Mac users should update immediately. 

	 	 	 	 	 	 	 	 	 	 	  By Chris Carvan

Make Sure You Have Installed the Latest iOS 14.6 Update
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https://petri.com/microsoft-confirms-next-windows-update-is-significant-teases-ui
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https://petri.com/microsoft-plans-significant-overhaul-to-the-microsoft-store
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https://petri.com/microsoft-shelves-windows-10x-it-is-not-shipping-in-2021
https://petri.com/microsoft-plans-significant-overhaul-to-the-microsoft-store


	 Pages   Apple’s free word processing app.         By Martina Oprey

I am surprised that so many Apple users are still using Microsoft Word instead of  the free word processing app 
Pages, preinstalled on all Apple desktops, Laptops, iPads and iPones. Like Word, you can use Pages to create 
any kind of  document that’s mainly text, or if  you want to be more creative, wanting to insert graphics and 
interesting fonts, you can choose to convert a blank document into a Page layout document. Before I go further 
I first would like to explain the difference between a Word processing document and a Page layout document.   

Word processing document 
Word processing documents, like letters or reports, include mainly text. These documents have a body text area 
where you type. The text flows from one page to the next, with new pages created automatically as needed. To 
see whether a document is set up for word processing, click on the “Document” button found in the right hand 
corner of  Pages toolbar at top edge of  window. If  the “Document Body” tick box has been ticked, it is a word 
processing document. 

Page layout document 
A page layout document is like a blank canvas to which you add text boxes, images and other objects, then 
arrange the objects on the page in any way you like. New pages must be added manually. Page layout documents 
are used primarily to create documents with a more customised design, such as newsletters, flyers or posters. To 
see whether a document is set up for page layout, click on the “Document” button found in right hand corner 
of  Pages toolbar at top edge of  window. If  the tick boxes of  the “Header, Footer and Document Body" have not 
been ticked, it’s a Page layout document. Alternatively, after choosing a blank document, you can click on 
“File” in Pages main menu bar, then scrol down to “Convert to Page layout”, and click. 

Templates 
Pages comes with an array of  Templates to choose from. A template is a model document that you can use as a 
starting point for your own document. You select a template from the template chooser when you create a new 
document. You can choose from a blank template or a template that includes place holders for text, images and 
other objects that you replace with your own content. These place holders make it easy for you to add your 
own content without having to format it. You can modify the template in any way you like (for example, by de- 
leting objects, adding your own images and text and so on). You can also add additional pages. Once you begin 
creating your document, you can’t switch to a different template. Note: Some placeholder text is written in lorem 
ipsum, which you can delete and then replace with your own text. 

Pages tool bar 

Pages toolbar, found along the top edge of  Pages window, is pretty much self  explanatory. When clicking on 
any of  the small buttons, a small drop down window will open, showing the options of  that particular button.  

The image to the left shows the Format and Document buttons. Clicking on the Document 	         
button will open a tool box along the righthand side of  your document. Here you find the 
tick boxes for Page Orientation, Header, Footer and Document Body. Clicking on the 
Format button will open another right hand side toolbox. The top menu bar has the follow- 

ing buttons, Style, Text and Arrange. Click on a button and it will open another toolbox showing choices for 
Fill, Borders, Fonts, Text, Colour, Size of  text boxes, Columns and lots more. 

I have been using Pages now for over seven years and find it an easy program to use. Our newsletter Keyword 
is produce with Pages. Because a Pages document can only be opened by Apple users, it needs to be saved in a 
PDF file before sending it to a Window user. This is not a big deal. Click “File” in Pages top menu bar, scroll 
down to “Export”, then across to “PDF” and click. The document will now also be saved in a PDF file.  

If  there are members who are interested in learning Pages, please talk to me during one of  our regular 
Monday “Members Helping Members” sessions. I am happy to share what I know. Page 5



Backing up and updating an iPhone, iPad or iPod

During the last help sessions, the question “what is meant by backing up and updating an iOS device” was 
raised a few times by members new to using an iPhone. The act of  Backing up and Updating are important 
actions you need to do at regular intervals to keep the iOS devices running properly. If  a Backup has not been 
done for a while, the device will notify you with a notification displayed on the home page of  your device that 
says, “iPhone has not been Backed Up for x amount of  weeks”. So why do we need to Back up our devices? 

Why is it important to Back Up regularly? 
The reason why we do a Back Up is to create a copy of  our data that can be recovered in case our device has a 
bad crash or primary data failure. These failures can be due to hardware or software failure, data corruption, 
accidental deletion of  data or a malicious attack such as done by viruses or malware.  

Automatically Back up with iCloud. 
To let iCloud automatically back up your device each day, do the following: On your Home screen of  your 
device, tap on the “Settings app”. Tap on your name, followed by tapping on “iCloud” then “iCloud Backup” 
and check if  the iCloud Back Up is turned on. If  the slider next to Back Up is to the right, it is switched on. 
Next, connect your device to a power source, using the charging cable and charger. For your device to Back Up 
to the Cloud, the Home screen must be locked and the device connected to a WiFi system.  

How much iCloud storage is free. 
Apple allows 5 GB of  free iCloud storage, for most users this might be enough. Should you require more space, 
additional storage space can be purchased. For instance, 50 GB will cost $1.49 (AUD) a month.  

Updating the iOS and Apps and why we need to do this. 
The most important reason for updating our devices, when notified, is for security. With every software update 
come(s) changes that will improve the performance of  your device. Minor issues that have been found (bugs) are 
fixed, thereby eliminating possible penetrable threats. Hackers thrive on their ability to enter weaknesses in any 
system and when successful, take advantage of  the data and information found in that device. 

There are updates for the iOS (operating system) and for the apps (Applications). When an update is available 
you will see a red dot with a number in it on the “Settings” icon and the “App Store” icon.  

	 	 	 Updating the iOS. 
	 	   To update the iOS, tap on the “Settings” icon. When open, scroll down to “General” and 	
	 	    tap. In “General” tap “Software Update”. You device will check for updates and when there is 
	 	    an update, tap “Download and Install”. You need to enter your passcode in the window that 	
	 	    opens, when done another window will open that shows the download progress and estimated 	
	 	    time.   

	 	           Updating the Apps. 
	 	    To update the apps, tap on the “App Store” icon. When open, tap on your profile icon found 	
	 	     in the right top hand corner of  the window. When open, you see a list of  Apps. Tap the 	
	                 “Update” button off  the apps which need to be updated. When you have done this, you will 	  
	                 see a circle with a blue square in the middle to the right of  the app. When the update starts, 	   
	                 the line of  the circle will gradually start to turn blue. The update is completed when the blue 
line has gone around the circle and a button with “Open” has replaced it. You can tap “Open” and the app 
will open up on the Home screen of  your device.  

There you have it, not so hard to do. Should you have troubles with it, see either Joseph or myself  during any 
of  our Monday “Members Helping Members” sessions.  

	 	 	 	 	 	 	 	 	 	 	 By Martina Oprey. 
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     The  
    Southern Highlands Computer Users Group Inc  

      is proudly sponsored by

Wanted 

Have you got an article that you wish to publish in Keyword. 
Or you might have a suggestion for an article. 

Have you got something to sell, want to swap or give away, advertise it in Keyword. 
Please send it to 

shcugcontact@gmail.com

mailto:shcugcontact@gmail.com
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