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Scott Hall 
Our weekly meeting place for activities for PC and Apple users.

HarbisonCare, 2 Charlotte St, Burradoo, 2576, NSW. 
www.shcug.org.au 

How to join SHCUG.                                                                                                                                          
You can join us at one of our weekly “Monday help sessions” and collect an application form. Payment 
can be made in cash or by cheque and handed to a tutor. Annual fee is $40 single or $60 couple. 
Alternatively use EFTPOS transaction IMB Bank:  BSB number is: 641 800 and the account number 
is.200456000, or send the application form and cheque, made out to SHCUG, to the following 
address:  
The Treasurer,SHCUG,c/-HarbisonCare, 6/2 Charlotte St, Burradoo, NSW, 2576. 

Renewing memberships. 
Renewal forms are sent out each year in early December to all current members by email, with all the 
relevant information needed to renew membership for the upcoming year.  

Correspondence: Letters to the committee can be addressed to shcugcontact@gmail.com   

Our Weekly ‘Members Helping Members’ sessions are held in Scott Hall , all members welcome.                                                                                   
The sessions start at 10 am and continue until 5 pm. We can help members with PC and Apple software 
problems. Assisting with navigating Android Phones and Tablets and iPhones and iPads. We do have 
tutors who are skilled in Software programs such as Microsoft Word, Excel, Adobe Photoshop and 
Pages, Keynote, Affinity Photo and Affinity Design. 

Upcoming event: 

In this issue. 
1    Cover-page and committee members. 
2   Joining and payment options, activities and contents.	 	 	 By Martina Oprey 
3    From your committee.  	 	 	 	 	 	 	 	 By your committee 
4   Application form, membership 2022.   	 	 	 	 	 By Martina Oprey 
5   Window’s 11 first major update   		 	 	 	 	 	 By Chris Carvan 
6   Maximising your  PC laptop’s battery life.	 	 	 	 	 By Martina Oprey   
7   How to sign a PDF form on an Apple Desktop and Laptop.                       By Martina Oprey   
8   Notice Board.	 	 	 	 	 	 	 	 	 By Martina Oprey 
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Henry Lawson wrote that there was movement at the station because some naughty nag had run away 
with some wild bush horses.  Well, let me tell you, there’s some movement around my place too, as I try to 
work out how to get things right for the re-opening of  the Members Helping Members sessions on 
Monday, 14 February.  Martina had it all down to a fine and efficient art form and members really didn’t 
have any thought about how much planning she had put into it all.  Although I had helped her quite a few 
times I now realise I didn’t commit nearly enough of  it to memory so on day one, unless John Oprey, her 
husband, can straighten me out, there may be some hiccups at first, but, as we always do, we’ll sort it out.  
Sort of  “She’ll be alright on the day, Mate”. 

Although I was never destined to climb the ladder of  commercial greatness, I was fortunate to receive 
some very low level management training and one point that is really apparent in this “no Martina” 
situation is that it is important to  have someone available to step into someone else’s shoes if  anyone 
should fall over.  So, many aircraft carry two pilots.  I take my wife in the car to remind what to do at all 
times and she is very good at that though I haven’t sighted her back-seat driver’s licence yet.   Our vice 
president can easily slip into my chair.  Who will cover for Sue Ticehurst?  Who will pick up for John if  our 
Treasurer should become not available? I am quite serious when I say we need expressions of  interest from 
the members in case we need a replacement at any time.  Many ladies in particular have excellent 
secretarial skills and acting in that capacity for SHCUG would no doubt feel under-utilised, but a temp 
would be so useful. There are many male  PA’s in commerce these days so the task is not necessarily gender 
specific.   The Treasurer’s task is not all that difficult as we are such a small organisation but again, we may, 
one day, need a temp, a locum, to help out.  I do hope help when and if  that unfortunate situation should 
arise someone will put their hand up.  As I used to say to my students, if  I can do it, so can you.   

Today I heard that the expression” fully vaccinated” is to be no longer used by pollies.  Rather we will or 
won’t be “up to date”.   Maybe you heard it here first.   

We are on the verge of  circulating two sets of  information to members.  The first will be an invitation to all 
financial members to attend the Annual General Meeting on 14th March.  It will contain the agenda, the 
president’s message and the Treasurer’s financial statement; the election of  the committee for 2022 will 
take place at that meeting.  The second bundle will contain the minutes of  last year’s AGM and GM.  Old 
hat?  Well, members attending the meeting should be aware of  their contents because the meeting will be 
asked to confirm that they believe they are correct statements of  those meeting’ s events and to give your 
acceptance of  them for inclusion in the club’s records.  It may be useful for attendees to bring with them 
both this year’s agendas and last year’s minutes for reference purposes.   Non-financial members may 
attend but may not vote. 

Unit 56 is no longer available to us to run our internet from. The committee is now working to find a 
solution. There is no telephone line serving Scott Hall, so we are looking at buying a WIFI modem to 
connect to Telstra’s wireless network, either 4g or 5g.  All latest technologies come at higher cost so there 
will be consideration given to how to finance this step forward, and how far forward we are prepared to go.   

See you Monday? 

Rodney Andrews.



SOUTHERN HIGHLANDS COMPUTER USERS GROUP INC 
MEMBERSHIP APPLICATION 

(NEW OR RENEWAL) 

Membership renewals are due on 1 January of each year. 

MEMBERSHIP FEES FOR 2022 ARE SINGLE $40.00, FAMILY $ 60.00 

 FIRST NAME………………………………………………………………  
 (Include addition family name if applicable) 

 SURNAME………………………………………………………………………… 

 FOR MEMBERS RENEWING: IF THERE HAVE BEEN ANY CHANGES TO THE    
 PREVIOUS YEAR’S DETAILS, PLEASE COMPLETE SECTION BELOW, OTHERWISE 
 LEAVE BLANK. 

 FIRST NAME………………………………………………………………………………………. 

 SURNAME…………………………………………………………………………………………. 
  
 ADDRESS…………………………………………………………..………………………………. 

 TOWN/SUBURB……………………………………………………POST CODE……………….. 

 PHONE (preferable a landline)……………………………………………………………………… 

 EMAIL ADDRESS………………………………………………………………………………….. 

 Payments can be made in cash at our weekly help sessions held in Scott Hall, Harbison,  Burradoo,  
           between 10 am and 5 pm every Monday. 

 Alternatively, payments can be made Electronic Funds Transfer. Enter your Membership Name in the  
 TO ACCOUNT DESCRIPTION and transfer your fee to SHCUG’s bank details, see below. 

BSB 641-800 Account No. 200456000 
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Windows 11’s First Major Update Arrives Soon: Here’s What’s Coming  

 

Windows 11 will get in February its first significant feature update, part of  a continuing series of  
twice yearly updates you can expect in the future. 

Microsoft previewed its first major Windows 11 update a few days ago saying that it will bring 
taskbar improvements and the long-awaited Android app integration. Also coming to the desktop 
OS are redesigned Notepad and Media Player apps and new ways to share windows. Gizmodo has 
reported that the Windows head at Microsoft  Panos Panay, briefly teased the changes in a blog post 
that describes the evolving PC landscape and reveals some early successes for Windows 11. 

We don’t know many specifics about the update yet, but Panay says the taskbar will be improved to 
include a mute and unmute feature so you don’t have to search around for the one hiding in your 
video app. The Windows 11 update, which will arrive sometime in February, will also return the 
weather widget to the taskbar, make window sharing easier, and debut two redesigned apps: 
Notepad and Media Player. 

These new features will not be coming to Windows 10 – although Microsoft will continue to 
provide bug fixes and security updates for Windows 10 through to 2025. There will be no 
significant new features though. What you currently have with Windows 10 will be largely 
unchanged until the product goes out of  support in three years’ time. 

Is this sufficient reason to update from Windows 10 to 11? Not really. The new features while nice, 
won’t significantly impact how you use Windows and besides, there are many bugs in Windows 11 
that are still being ironed out. Indeed Windows 11 has not received a lot of  positive press and 
should be considered a work in progress.   

While it is not worth upgrading from Windows 10 to Windows 11, it is likely any new PC you buy 
will come with Windows 11 installed.  That’s fine and I wouldn’t suggest you downgrade to 
Windows 10 as there is no question Windows 11 is the future. 

	 	 	 	 	 	 	 	 	 	 	 By Chris Carvan 

https://www.gizmodo.com.au/2022/01/windows-11s-first-major-update-arrives-soon-heres-whats-coming/
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Maximising your  PC laptop’s battery life.       By Martina Oprey

During our morning “Members Helping Members” sessions I do see several members having their charger 
plugged into a power board to run their laptops. This can only mean that the battery of  their laptops is not 
holding sufficient power any longer. Batteries over time do lose some capacity to holding a charge and there are 
a few things you can do to minimise this. 

Microsoft’s new operating system, Windows 11, has several settings you can configure to help battery life. Find 
below a few tricks to help conserve your laptop’s battery life, keeping it in a healthy state. 

Stop apps from refreshing in the background. 
Applications on your computer run in the background, which allows them to continue working even if  you’re 
not actively using them. For example, they can send you notifications when you receive a text message, email or 
comment on social media. However, you don’t always need your apps refreshing, especially when your battery 
is at a low level, which is why you can stop them from doing so. 

To do this: 
1. Open the Settings app and go into System. 
2. Click Power & Battery 
3. Under Battery click Turn on now (you must be unplugged from a power source). 

Once enabled, certain notifications and background activity will be paused to help extend your battery life. 

Lower the refresh rate for your display. 
The refresh rate is how often the image on your screen refreshes every second: the higher the rate, the 
smoother the motion on your screen appears. For example, if  you’re playing a video game, you want the 
highest refresh rate possible. Unfortunately for your battery, a high refresh rate also means more power. If  you 
don’t need a high refresh rate, you can lower it to help conserve battery power. 

To do this: 
1. Open the Settings app and click System. 
2. Next, go into Display and then Advanced display. 
3. Last step, change the number displayed next to Choose a refresh rate. 

Depending on your laptop, you may see a different refresh rate number as your default. If  you have one refresh 
rate option, you will not be able to lower it. 

Use a dark background or theme. 
If  your Windows 11 laptop has an OLED display, then it can take advantage of  a dark background or theme to 
help improve battery life. Unlike older LCD/LED displays, each pixel is individually illuminated on an OLED 
display, which means that if  the background is black, those pixels won’t light up and use battery power. 

To do this: 
1. Open the Settings app and click Personalisation. 
2. At the top of  the page, choose one of  the dark themes. 

There are a few dark themes to choose from. Each of  them wil darken your background, as well as all the 
windows and certain apps you can use in Windows 11. 

The instruction for the above tricks for conserving battery power were copied from an article written by Nelson 
Aguilar for CNET. To read the whole article Google “4 Windows 11 tips and tricks to help maximise your 
computer’s battery life”.  
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How to sign a PDF form on an Apple Desktop and Laptop.

Not so long ago forms that needed to be signed would either be given as a hard copy or arrived via the post-
man in our mailbox. Things are changing though and more and more businesses are sending forms to clients 
via email, to be signed and returned the same way. If  you have a printer you could make a print of  the form, 
sign it then scan it back into the computer and send it as an attachment back to whoever requested it. There is 
however a simpler way of  signing a PDF form and you can do it straight from your Apple desktop and laptop. 
See below the steps to follow. 

There are two ways to sign a document electronically on an Apple desktop and laptop. One way is by using the 
track-pad of  the MacBook and on an iMac by using the Magic Trackpad. An alternative way is to use the 
camera of  your devices. 

Using the trackpad of  your devices. 
Open the PDF file you need to sign. By default Preview will open it. 

 
On Preview’s main menu bar find and click on the “Markup” button (see red arrow). 

 
Below Preview’s main menu bar there is now another  menu strip with several icons. Find and click on the 
“Signature” icon (see red arrow).  

	 	 	 	 	 	 	 	 	 	 	 	 By Martina Oprey 

You now have to choose whether to use the trackpad or the camera of             
your device to create your signature. For this exercise I choose the trackpad 
by clicking on the “Trackpad” button, followed by clicking on the “Click 
here to begin” button. You can now use the trackpad as a drawing platform 
and use a finger to create your signature. When happy with the result, press 
any key, follows by clicking on the “Done” button. Click on the signature 
you created and drag it into the PDF document. Because the signature is in 
a text box you can move it or resize it by pulling or pushing on the small 
squares along the sides and at corners. 

Using the camera. 
Open the PDF to be signed in Preview and follow the first and second steps 	      
as given above. Now click on the “Camera” button. Now you need to write 
your signature on a white piece of  paper and hold it visibly to your 
computer’s camera and above the blue line (see red arrow). Preview will 
draw a virtual signature. When finished click on the “Done” button. Click 
on the signature and drag it into the PDF document. You can move and 
resize the signature by pulling or pushing on the small squares at the sides 
and corners of  the signatures text box. 



     The  
    Southern Highlands Computer Users Group Inc  

      is proudly sponsored by

Wanted 

Have you got an article that you 
wish to publish in Keyword. 

Or you might have a suggestion 
for an article. 

Have you got something to sell, 
want to swap or give away, 

advertise it in Keyword. 
Please send it to 

shcugcontact@gmail.com
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