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Our Education Centre. 
The central point of all our activities for PC and Apple users.

   Unit 56 HarbisonCare, 2 Charlotte St, Burradoo, 2576, NSW. 
www.shcug.org.au 

How to join SHCUG.                                                                                                                                          
Visit our Education Centre and drop in at one of our weekly activities to collect an application form. 
Payment can be made in cash or by cheque and handed to a tutor. Fees are $40 single or $60 couple. 
Alternatively use EFTPOS transaction IMB Bank:  BSB number is: 641 800 and the account number is.
200456000, or send the application form and cheque, made out to SHCUG, to following address:  
The Treasurer,SHCUG,c/-HarbisonCare, 6/2 Charlotte St, Burradoo, NSW, 2576. 

Renewing memberships. 
Renewal forms are sent out each year in early December to all current members by email, with all the 
relevant information needed to renew membership for the upcoming year.  

Correspondence: Letters to the committee can be addressed to shcugcontact@gmail.com   

Weekly activities held in Unit 56                                                                                    Contact 
Monday mornings, from 10 to 12 noon	 Members Helping Members.          J & M Oprey         4862-1584 
Monday afternoons, from 1 to 5 pm.	                           Apple Group	             Richard Spear      4872-1960 
	 	 	 	 	 	 	 	 	 	              Martina Oprey     4862-1584 
First Tuesday of the month, from 10 am onwards.	 Genealogy	             	  4871-2873   and   4868-1229	  

Upcoming events. 
Morning tea, Monday 16 December from 10am to 12 noon in Scott hall, HarbisonCare Burradoo. 
Members Helping Members sessions resumes again on 6 January, 2020. 
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From your committee

The last Keyword of  the year! I can’t quite believe that we have reached the end of  2019 already.  

Your committee met on Friday 6 December. Preparations for the upcoming AGM are well under way 
and progressing well. The date for this venue has been set for Monday, 3 February, 2020 in Scott Hall, 
starting at 10 am, followed by the usual “Members Helping Members” sessions. Anyone wishing to 
apply for a position on the 2020 committee is most welcome to do so (see committee members for an 
application form). New members bring often new ideas.  

A request was made and granted for a young lad to come and visit our Monday sessions to see how he 
could share his computer skills with older people during his school holiday. He came along on Monday 
10 Dec and spend some time with Martina showing her his coding skills. Later on  Joseph did show him 
some more challenging stuff. By the looks of  it, our visitor did enjoy himself. 

A gentle reminder to all members that it is once again time to renew your membership for another year. 
Payments can be made on Mondays and application form and fee, in cash or cheque, can be handed to 
Martina. Payments can also be made via Electronic Funds Transfer, see page 4 for instructions.  

Our morning tea on Monday 16 December will mark the end of  the Monday sessions for 2019. We 
hope to see many members coming along and help us celebrate a very successful year. There are a few 
door prizes to be won and a quiz to participate in. Our “Members Helping Members” sessions will 
resume again on Monday 6 January 2020. Hope to see all of  you again. 
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Your committee. 
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Finally, Microsoft is Allowing you to Choose Whether you Want to Upgrade 
to the Latest Version of Windows 10.

As well as regular monthly updates, Microsoft releases two major updates to 
Windows 10 each year. Users had no choice in the update process as both the 
monthly and major updates are downloaded and installed automatically whether 
you wanted them or not.  The problem has been that many of the updates, major 
updates in particular, have been full of bugs and this was a great annoyance to 
many users who could wake up in the morning to find their computers unstable or 
even non-functioning as the result of these automatic upgrades.

With the latest major update of Win10 (Version 1909) Microsoft is now giving 
users the choice of installing it.  This is a big step forward and long overdue.

So, should you update to Win 10 version 1909 when asked? I suggest you 
shouldn’t.  Instead leave it for a couple of months for Microsoft to sort out the 
bugs.  Besides, there is nothing particularly riveting in V1909 so you have little to 
lose.

More details here: https://www.computerworld.com/article/3232632/how-to-block-
the-windows-10-november-2019-update-version-1909-from-installing.html 

Don’t Get Taken in With This $100 Woolworths Discount Scam.

Woolworths have issued an urgent alert to its customers warning of a phishing 
scheme that’s currently doing the rounds on Facebook and in spam email.  The 
scam is offering users a $100 Woolworths discount coupon. The coupon looks 
pretty convincing and many people have been taken in.

So if you are offered this coupon just ignore it. As always, if it sounds too good to 
me true, it usually is.

More details here: https://7news.com.au/lifestyle/food/woolworths-issues-urgent-
warning-over-100-discount-scam-c-564274 

           By Chris Carvan

Microsoft Upgrades 

Woolworths Discount Scam
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How to use “Dictation” on an iPad, iPhone and iMac.
The other day, during an Apple Group help session, a member wanted to know how to “dictate” a message 
using his iPad and iMac. He was of  a generation like myself, who had been taught to write with an old fashion- 
ed pen and real ink. Typing with a touch keyboard did not come easy to him but had heard that you could talk 
to an iPad and iMac and then the words, by magic, would appear on the screen. I was aware of  this function 
being available on the above mentioned devices but had never used it. 

So, how does one make “Dictation”work on an iPad or iPhone? 
With “dictation” enabled on your iPad or iPhone gives you the ability to talk to your device instead of  typing. 
Apps such as Messages, Mail, Notes, Pages and Facebook, or any other app that gives access to the key- 
board, has this “Dictation”ability.  

How to enable “dictation” on an iPad or iPhone.    
(1) Tap on the “Settings” app on your Home screen to open it. 
(2) Tap on “General”. 
(3) From the list on the right hand side, find and tap on “Keyboard”. 
(4) On next screen, on the right hand side, look for “enable Dictation”.  Slide the white button to the right 

into its “on” position. When “on” the grey colour will change to green.  

Ready to start. 
To start dictating choose and tap on an app that uses the keyboard. When open, tap in the text field of  the 
document to bring up the keyboard. Next, tap on the keyboard key with the image of  a microphone on it (it is 
found to the left of  the spacebar). Now you are ready to start dictating (speaking) a message and as you speak 
the spoken words will appear on the screen. When finished tap “done” or when using an older iPad tap on the 
image of  the keyboard, found at the bottom of  the screen, switching the microphone off.  

Dictation is not perfect, so make sure you are speaking clear and loud so as to get the most accurate result. Also 
when using dictation you must be connected to a WiFi network. Before sending or closing a dictation, read it 
carefully through to make sure the device didn’t make any mistakes.  

To enable “dictation” on an iMac and MacBook is a little different.  

How to enable “Dictation” on an iMac and MacBook. 
(1) Double click on “System Preferences” in the Dock to open it. 
(2) When open, click on the “Accessibility” app. 
(3) When open, select “Dictation” and click. 
(4) In next window click inside the white button to the right of  the word “Dictation” to switch the 

microphone on. A small window will drop down with two buttons, click the button “enable Dictation”.   

	      To use “dictation” open any Word Processing Program such as Microsoft Word or Pages, Messages, 		
	      Notes, or Mail. When the program is open and you are ready to start dictating, double click the 	    
	      “Function” (fn)  key on your keyboard (first key on the left of  the bottom row), a small silver button   	   
	      with the image of  a microphone will appear on your desktop. When finish, click “Done” on button.   

There you have it. If  your typing skills are not up to scratch, why not switch to dictations. Whether you use an 
iOS device or one running macOS, dictations on either device is easy. If  you are not sure how to go about it, 
see me on any Monday and I will get you on your way. 

	 	 	 	 	 	 	 	 	 	 	 	 Martina Oprey 
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     The  
    Southern Highlands Computer Users Group Inc  

      is proudly sponsored by

Notice Board
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